LODERS PRIMARY SCHOOL

ICT Protocol
10 rules for responsible computer use and safe surfing
1.  Other people’s files and folders are private: do not open them without permission unless you need a file you’re working on together.

2.  If your program is noisy, please turn the volume down or off.  Use headphones at a sensible volume.

3.  Act calmly & responsibly when visiting web sites. If you find something worrying or think it’s unsuitable, leave the site and report it to your teacher.
4.  Always ask your teacher or TA before printing something. Remember to plug laptops in to charge when you return them.
5.  Never download anything without permission from your teacher or TA. Do not open email attachments unless you know the sender and you’re sure they are safe.
6.  Don’t use PCs without asking or idly watch other people. Only people with their teacher’s permission are allowed to use the computers.

7.  Most action games are fine but games showing gore or violence are not allowed. Ask if you’re not sure.
8.  Do not use social networks or emails to criticise or make fun of others, through text or images. This is ‘cyber bullying’ and can cause great distress, sometimes unknowingly.
9.  Never give a personal password to anyone else, not even your best friend! 

10.  Do not publish personal information where it can be accessed by people you might not want to see it. It should never be possible for strangers to view details like surnames and addresses.
